 Meeting Record Form

Monitoring Topic 3: School Improvement
	Group Name: 

Location:
	Date/ Start & End Times:



	1.
Members present
Member ________________________

Member ________________________

Member ________________________

Member ________________________

Member ________________________

Member ________________________

Member ________________________

Member ________________________

Members absent:

2. Topics & Summary Findings
Explanation of school improvement requirements:
· the School Improvement Plan (SIP) is developed or revised in consultation with parents, school staff, KCS, and outside experts within 3 months of being identified
· the plan covers a two year period
· a formal process is in place to approve the SIP
· KCS  informs parents if a school is identified for improvement, corrective action, or restructuring provides reasons for identification, explains what is being done, how parents can be involved, and provides information explaining choice and/or supplemental educational services options as appropriate

· KCS provides technical assistance grounded in scientifically based research to schools in improvement, corrective action, or restructuring
· KCS approves the school improvement plan and ensures that it contains all 10 components
· KCS peer reviews the school improvement plan
· KCS monitors the implementation of the school improvement plan by establishing a plan review process

	3.
Assignments for next meeting (including tasks, persons responsible, timeline):
4.  Next Meeting:
     Date _________Time ____________

     Location: ______________________




