Monthly Calendar for PSAT/NMSQT( Coordinators


AUGUST

· Submit SSD Eligibility Forms for all students who require accommodations.

· Look specifically for SSD Order Roster and return immediately.

SEPTEMBER

· Official Student Guides arrive at schools that ordered by early June.  Use the Guides and the resources provided by College Board and this Toolkit to prepare students, parents, and staff for the test.
· If necessary, log on to collegeboard.com/school to increase or reduce the number of test booklets your school requires.
· Make sure that all SSD Eligibility Forms have been submitted and accommodations have been approved. 
OCTOBER

· Administer test on third Saturday of October or the previous Wednesday.

· Make sure to submit all required documentation and to return materials within 48 hours of giving the test.

NOVEMBER

· Encourage English Department to use ScoreWrite(:  A Guide to Preparing for the SAT Essay to administer and score an SAT practice essay, so that students will have an essay score to use in conjunction with their PSAT/NMSQT( Score Reports in December.
· Use your access to MyRoad, the online major, career, and college exploration tool, to help determine a process to encourage student uses of MyRoad in December.
DECEMBER

· Return Score Reports and test books to students.

· Provide teachers and administrators with information on test results.

· Notify students of free on-line resources available on <www.collegeboard.com/psatextra>.

· Explanations for the answers to every test question

· MyRoad, a major career and college exploration tool

JANUARY

· Use AP Potential to identify additional students for honors and Advanced Placement Program( (AP() courses.

FEBRUARY

· Compare your school’s performance with the nation’s and the state’s with the PSAT/NMSQT( College-Bound Junior and College-Bound Sophomore Reports available at <www.collegeboard.com/reports>.

· Help teachers evaluate the details behind their students’ performances with the Summary of Answers and Skills (SOAS) Report.

Adapted from CollegeBoard:  The Official Educator’s Guide to the PSAT/NMSQT(
