C.1

Redesigning School Counseling

Additional Portfolio Items

After Meeting 1

	TAB
	ITEM
	LOCATION
	(

	PRE
	Contents
	· B.1
Contents
	

	1
	Steering Team Roster
	· ONLINE REPORT (steering team)
	

	2
	School Demographics
	· C.2
Word Template
	

	3
	Assurances Page
	· C.3 
Word Template
	

	7
	Advisory Council Roster
	· ONLINE REPORT (advisory council)
	

	10
	Student Achievement - Data Report
	· ONLINE REPORT (achievement data)
	

	12
	Student Choice - Data Report
	· ONLINE REPORT (student choice)
	

	14
	Guidance - Data Report (from surveys, prep for Meeting 4) 
	· ONLINE REPORT (surveys)
	

	16
	Counseling - Data Report (from surveys, prep for Meeting 4) 
	· ONLINE REPORT (surveys)
	

	26
	Counseling Services
	· ONLINE REPORT (inquiry question)
	

	27
	Consultation Services
	· ONLINE REPORT (inquiry question)
	

	28
	Referral Services
	· ONLINE REPORT (inquiry question)
	

	29
	Counselor Role in Crisis Response
	· ONLINE REPORT (inquiry question)
	

	30
	Counselor Role in Student Assistance Team
	· ONLINE REPORT (inquiry question)
	

	32
	Counselor as Advocate for System Change
	· ONLINE REPORT (inquiry question)
	

	33
	Counselor Role on School Improvement Team
	· ONLINE REPORT (inquiry question)
	

	34
	Counselor as Advocate for Closing Gaps
	· ONLINE REPORT (inquiry question)
	

	35
	Counselor as Advocate for Individual Students
	· ONLINE REPORT (inquiry question)
	

	38
	Program Design Self Study
	· C.15 
Word Template
	

	39
	Counselor Effectiveness Self Study
	· C.16
Word Template
	

	40
	Networking with School Personnel
	· ONLINE REPORT (inquiry question)
	

	41
	Networking with Community
	· ONLINE REPORT (inquiry question)
	

	47
	Professional Networking
	· ONLINE REPORT (inquiry question)
	


After Meeting 2

None
After Meeting 3

None

After Meeting 4

	TAB
	ITEM
	LOCATION
	(

	18 A
	Resources – Self Study (prep for Meeting 5)
	Manual -  5.5
	

	18 B
	Perceptions – Data Report (prep for Meeting 5)
	ONLINE REPORT (surveys)
	

	37
	Non-Program Activities (prep for Meeting 5)
	ONLINE REPORT (activities)
	


After Meeting 5
	TAB
	ITEM
	EXAMPLES
	RESOURCES
	(

	42
	School Counseling Program Brochure
	
	ISCA Website: www.isca-in.org
(sample)
	

	43
	Public Relations
	· Newspaper article

· Agenda from community meeting or school board meeting where counselors presented their program

· Presentation handout
	
	

	44
	Job Descriptions
	
	Manual -  C.19  

(sample job description)
	

	45
	Professional Association
	· Current membership card

· Mailing label from a current professional journal
	
	

	46
	Professional Development
	· Conference program
· RSC workshop agenda
	
	

	47
	Professional Networking
	· Email from counselor list serve

· Agenda from county counselor meeting

· Agenda from school counseling department meeting
	
	

	48
	ASCA Ethical Standards 
	(
ASCA Ethical Standards
	Manual -  C.21 

(ASCA Ethical Standards)
	

	50
	Individual Counselor Calendars
	Counselor Time-Use Logs 

(one from each counselor)
	Manual -  C.23

Or

Online Manual (download time-log spreadsheet)
	


After Meeting 6
	TAB
	ITEM
	LOCATION
	(

	8
	Advisory Council Agendas
	Manual -  6.2
	

	9
	Advisory Council Minutes
	ONLINE REPORT (council minutes)
	

	20 A
	Program Goals
	ONLINE REPORT (goals)
	


After Meeting 7
	TAB
	ITEM
	EXAMPLES
	RESOURCES
	(

	PRE
	Indiana Gold Star Award Cover Sheet
	
	Manual – B.3
	

	PRE
	RAMP Application Signature Page
	
	Manual – B.4
	

	PRE
	RAMP Application Payment Information
	
	Manual – B.5
	

	22
	Academic Guidance Lesson Plans (3)
	RSC Website
	Manual -  C.5
	

	23
	Career Guidance Lesson Plans (3)
	
	Manual -  C.5
	

	24
	Personal-Social Guidance Lesson Plans (3)
	
	Manual -  C.5
	

	49
	Activity Calendar
	
	ONLINE REPORT (activities)
	

	51
	Individual Counselor Management Agreements
	
	Manual – C.24
	

	52
	Budget
	(  Program budget

(  Letter to a potential funder requesting fiscal support for the school counseling program
	Manual -  C.25
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