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Redesigning School Counseling
Weekly Counselor Time-Use Log (Calendar)

G = Guidance   /   C = Counseling   /   A = Advocacy   /   M = Management   /   N = Non-Program

	
	MONDAY
	TUESDAY
	WEDNESDAY
	THURSDAY
	FRIDAY

	7:00
	
	
	
	
	
	
	
	
	
	

	7:20
	Dev. 8th Int. Forms
	M
	Faculty Meeting
	M
	
	
	Case Conference
	C
	
	

	7:40
	“
	M
	“
	M
	
	
	“
	C
	
	

	8:00
	Jane Doe – 8th
	G
	Jill Robbins
	C
	Sally Rider
	C
	Sally Rider
	C
	Sally Rider
	C

	8:20
	Tom Smith – 8th
	G
	Robin Drew
	C
	“
	C
	“
	C
	Mult F Group 2
	C

	8:40
	Paul Wheel – 8th 
	G
	Michelle McCay
	C
	“
	C
	Daren Gash
	C
	“
	C

	9:00
	Dick Thay – 8th 
	G
	Marc Nehr
	C
	Vicki Albert-8th
	G
	Leah Retrad
	C
	“
	C

	9:20
	Brian Neil – 8th 
	G
	Sally Rider
	C
	Sarah Cren-8th
	G
	Nicole Griggs
	C
	6th Check Up
	G

	9:40
	Marcia Merk – 8th 
	G
	Chrissy Bart
	C
	Kendra Meek-8th
	G
	Mult F Group 1
	C
	“
	G

	10:00
	Kathy Daile – 8th 
	G
	Sam Stringer-8th
	G
	Joe Meredith-8th 
	G
	“
	C
	“
	G

	10:20
	Joan Robin – 8th 
	G
	Jason Sang
	G
	Prep for Advisory
	M
	“
	C
	Mr & Mrs Dailey
	C

	10:40
	Carol Calsib – 8th 
	G
	Zack Weim-8th 
	G
	Advisory Group
	G
	6th Check-Up
	G
	“
	C

	11:00
	Amanda Rob – 8th 
	G
	Jess Pratt-8th
	G
	“
	G
	“
	G
	“
	C

	11:20
	Glen Farher – 8th 
	G
	Josh Schersh-8th 
	G
	“
	G
	“
	G
	Print Honor Roll
	N

	11:40
	Lunch
	
	Lunch
	
	Lunch
	
	Lunch
	
	Lunch
	

	12:00
	“
	
	“
	
	“
	
	“
	
	“
	

	12:20
	Anger Group
	C
	Substitute - Math
	N
	Kyle Hunt-8th
	G
	Prep–6th Par Nite
	M
	Protect Serv Ref
	C

	12:40
	“
	C
	“
	N
	Joe Payne
	G
	“
	M
	“
	C

	1:00
	“
	C
	Don Dunkman-8th 
	G
	6th Check-Up
	G
	“
	M
	“
	C

	1:20
	Tommy Jay
	C
	Angela Jones-8th 
	G
	“
	G
	“
	M
	Lyn Jump – 8th
	G

	1:40
	Nicole Pent
	C
	Rachel Perk-8th 
	G
	“
	G
	“
	M
	Peggy Hind – 8th 
	G

	2:00
	Eric Otte
	C
	Justin Wehm-8th 
	G
	Mrs. Dilingham
	C
	“
	M
	Clark Karnes
	G

	2:20
	Susie Clay
	C
	6th Check-Up
	G
	“
	C
	Print Par. Forms
	M
	Becca Field
	C

	2:40
	“
	C
	“
	G
	“
	C
	“
	M
	Kira Frost
	C

	3:00
	“
	C
	“
	G
	“
	C
	Prepare Café 
	M
	Susan Dobber
	C

	3:20
	Next Day Passes
	M
	Student Asst Team
	C
	Next Day Passes
	M
	School-Imp Team
	M
	Next Day Passes
	M

	3:40
	
	
	“
	C
	Sch. Impr. Team
	A
	“
	M
	
	

	4:00
	
	
	“
	C
	“
	A
	“
	M
	
	

	4:20
	
	
	“
	C
	“
	A
	Next Day Passes
	M
	
	

	4:40
	
	
	“
	C
	“
	A
	Parent Refreshm.
	M
	
	

	5:00
	
	
	“
	C
	
	
	Parent Refreshm.
	M
	
	

	5:20
	
	
	Next Day Passes
	M
	
	
	Parent Refreshm.
	M
	
	

	5:40
	
	
	
	
	
	
	Set Up – Parent
	M
	
	

	Additional
	
	
	
	
	
	
	6th Parent Night
	6G
	
	


	TOTAL BOXES FOR THE WEEK
	
	TOTAL

OUTSIDE-OF-CONTRACT

BOXES

	GUIDANCE
	COUNSELING
	ADVOCACY
	MANAGEMENT
	NON-PROGRAM
	
	

	50
	47
	4
	25
	3
	
	30

	ANNUAL TIME USE GOALS (percent of time use)
	
	

	40%
	40%
	5%
	5%
	10%
	
	












































Counselor:  Sally Smith





Week beginning:  Sept 15




















© 2008 American Student Achievement Institute  (  May be replicated with proper citation for education purposes.  (  www.asainstitute.org

