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Redesigning School Counseling

Tasks Following Meeting 5

	Portfolio #
	TASK
	FORMAT
	(

	n/a
	Send minutes to Advisory Council members
	n/a
	


Online Submissions Following Meeting 5
	Portfolio #
	ITEM
	FORMAT
	(

	9
	Advisory Council Minutes
	ONLINE 
	

	19
	Resources Action Plan
	UPLOAD
	


Additional Portfolio Inserts

	Portfolio #
	ITEM
	EXAMPLES
	RESOURCES
	SUBMISSION FORMAT
	(

	42
	School Counseling Program Brochure
	
	ISCA Website (samples)

www.isca-in.org
	UPLOAD
	

	43
	Public Relations
	· Newspaper article

· Agenda from community meeting or school board meeting where counselors presented their program

· Presentation handout
	
	UPLOAD
	

	44
	Job Descriptions
	
	RSC Manual (Document C.19)  

(sample job description)
	UPLOAD
	

	45
	Professional Association
	· Current membership card

· Mailing label from a current professional journal
	
	UPLOAD
	

	46
	Professional Development
	· Conference program

· RSC workshop agenda
	
	UPLOAD
	

	47
	Professional Networking
	· Email from counselor list serve

· Agenda from county counselor meeting

· Agenda from school counseling department meeting
	
	ONLINE
	

	50
	Individual Counselor Time Logs

(one each sem for each counselor)
	
	RSC Manual (Document C.23)
	UPLOAD
	


© 2012 American Student Achievement Institute  (  May be replicated with proper citation for educational purposes.  (  www.asainstitute.org

