T  7.5

Redesigning School Counseling
Tasks Following Meeting 7
	 TASK
	WHO
	DATE
	(

	1
	Write Meeting 7 Minutes
	
	
	

	2
	Send minutes to Advisory Council members
	
	
	

	3
	Enter Online:
· Guidance Activities

· Counseling Activities

· Advocacy Activities

· Management Activities
· Non-Program Activiites
	
	
	

	4
	Enter Lesson Plans for nine Guidance Activities online
· 3 academic lessons

· 3 career lessons

· 3 social-personal lessons
	
	
	

	5
	Optional – Celebration Activity
	
	
	


Portfolio Inserts Following Meeting 7
	TAB
	ITEM
	LOCATION
	(

	8
	Advisory Council Agenda – Meeting 7 
	Manual - 7.3
	

	9
	Advisory Council Minutes
	ONLINE REPORT (council minutes)
	

	20 B
	Goals Crosswalk (with activities)
	ONLINE REPORT (goals)
	

	21
	Guidance Activity List
	ONLINE REPORT (activities)
	

	25
	Counseling Activity List
	ONLINE REPORT (activities)
	

	31
	Advocacy Activity List
	ONLINE REPORT (activities)
	

	36
	Management Activity List
	ONLINE REPORT (activities)
	

	49
	Program Activity Calendar
	ONLINE REPORT (activities)
	


Additional Portfolio Inserts

	TAB
	ITEM
	EXAMPLES
	RESOURCES
	(

	PRE
	Indiana Gold Star Award Cover Sheet
	
	Manual – B.3
	

	PRE
	RAMP Application Signature Page
	
	Manual – B.4
	

	PRE
	RAMP Application Payment Information
	
	Manual – B.5
	

	22
	Academic Guidance Lesson Plans (3)
	RSC Website
	ONLINE REPORT (guidance lessons)
	

	23
	Career Guidance Lesson Plans (3)
	
	ONLINE REPORT (guidance lessons)
	

	24
	Personal-Social Guidance Lesson Plans (3)
	
	ONLINE REPORT (guidance lessons)
	

	49
	Activity Calendar
	
	ONLINE REPORT (activities)
	

	51
	Individual Counselor Management Agreements
	
	Manual – C.24
	

	52
	Budget
	(  Program budget – or -
(  Letter to a potential funder requesting fiscal support for the school counseling program
	Manual -  C.25
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