0.1


American Student Achievement Institute

Redesigning School Counseling
REVIEW & REVISE

STEERING TEAM MANUAL
CONTENTS

	PRETAB
	
	

	
	0.1
	Contents

	
	0.2
	Introduction

	
	0.3
	Steering Team Intro POWER POINT

	
	0.4
	Index

	MEETING 1 – VISION  (  Review & Revise

	HANDOUTS 1

	
	1.1
	Cover 1

	
	1.2
	Agenda 1

	
	1.3
	Advisory Council Roster

	
	1.4
	VISION – Review & Revise POWER POINT

	
	1.5
	Redesigning School Counseling – Process Diagram

	
	1.6
	Elements of High Achieving Schools

	
	1.7
	Advisory Council Meeting Dates

	TOOLS 1

	
	T  1.1
	Meeting 1 – Preparation

	
	T  1.2
	Meeting 1 – Facilitator Notes

	
	T 1.3
	Advisory Council Brainstorm

	
	T 1.4
	Vision Brainstorm POSTER

	
	T 1.5
	Tasks Following Meeting 1


	MEETING 2 – PROGRAM GOALS  (  Review & Revise

	HANDOUTS

	
	2.1
	Cover 2

	
	2.2
	Agenda 2

	
	2.3
	Redesigning School Counseling Process Diagram

	
	2.4
	Program Goals POWER POINT

	TOOLS
	
	

	
	T  2.1

	Meeting 2 – Preparation

	
	T  2.2
	Meeting 2 – Facilitator Notes

	
	T  2.3
	Data Mailing – Memo

	
	T  2.4
	Resource Action Plan

	
	T 2.5
	Program Goals WORKSHEET

	
	T 2.6
	Tasks Following Meeting 2


	MEETING 3 – PROGRAM ACTIVITIES ( Review & Revise

	HANDOUTS

	
	3.1
	Cover 3

	
	3.2
	Agenda 3

	
	3.3
	Redesigning School Counseling Process Diagram

	
	3.4
	Program Activities POWER POINT

	TOOLS
	
	

	
	T  3.1

	Meeting 3 – Preparation

	
	T  3.2
	Meeting 3 – Facilitator Notes

	
	T  3.3
	Guidance Activity Survey

	
	T  3.4
	Tasks Following Meeting 3


	A – REDESIGNING SCHOOL COUNSELING ONLINE SYSTEM

	
	A.1
	Online System Manual


	B – SCHOOL COUNSELING PORTFOLIO

	
	B.1
	Portfolio Contents

	
	B.2
	Portfolio Rubric

	
	B.3
	Indiana Gold Star School Counseling Cover Page


	C – ADDITIONAL TASKS

	HANDOUTS

	
	C.1
	Additional Portfolio Tasks – List

	
	C.2
	School Demographics

	
	C.3
	Assurances Statement

	
	C.4
	Mission Statement – Guidelines and Sample

	
	C.5
	Guidance Lesson Plan Template

	
	C.6
	Counseling Services Statement

	
	C.7
	Consulting Services Statement

	
	C.8
	Referral Services Statement

	
	C.9
	Crisis Response Statement

	
	C.10
	Student Assistance Team Statement

	
	C.11
	Counselor Advocate for System Change Statement

	
	C.12
	Counselor Role in School Improvement Team Statement

	
	C.13
	Counselor as an Advocate for Closing Gaps Statement

	
	C.14
	Counselor as an Advocate for Individual Students Statement

	
	C.15
	Program Design  - Self Study

	
	C.16
	Counselor Effectiveness – Self Study

	
	C.17
	Networking with the School Personnel Statement

	
	C.18
	Networking with the Community Statement

	
	C.19
	Job Description – Sample

	
	C.20
	Professional Development Statement

	
	C.21
	ASCA Ethical Standards

	
	C.22
	Activity Calendar

	
	C.23
	Counselor Time-Use Log

	
	C.24
	Program Management Agreement

	
	C.25
	Program Budget


	D – DATA ANALYSIS:  Achievement and Student Choices

	
	D.1
	Cover Letter – Data Analysis Mailing (Achievement & Student Choices)

	
	D.2
	Achievement Data Tables Worksheet – Elementary

	
	D.2
	Achievement Data Tables Worksheet – Middle Level

	
	D.2
	Achievement Data Tables Worksheet – High School

	
	D.3
	Student Choices Data Tables Worksheet – Elementary

	
	D.3
	Student Choices Data Tables Worksheet – Middle Level

	
	D.3
	Student Choices Data Tables Worksheet – High School


	E – DATA ANALYSIS:  Guidance and Counseling

	
	E.1
	Cover Letter – Data Analysis Mailing (Guidance and Counseling)

	
	E.2
	Online Student Survey Questions – K-2

	
	E.2
	Online Student Survey Questions – 3-5

	
	E.2
	Online Student Survey Questions – 6-8

	
	E.2
	Online Student Survey Questions – 9-12

	
	E.4
	Online Teacher Survey Questions – K-5

	
	E.4
	Online Teacher Survey Questions – 6-12


	F – STANDARDS

	
	F.1
	Indiana Student Standards for Guidance

	
	F.2
	Indiana Universal Student Standards for Guidance

	
	F.3
	Indiana Program Standards for School Counseling

	
	F.4
	Indiana Licensing Standards for School Counselors


	G – LOGISTICS

	
	G.1
	ASAI Contact Information

	
	G.2
	Calendar – Redesigning School Counseling Workshop Series

	
	G.3
	Indiana University – Graduate Credit Information

	
	G.4
	Indiana University – Graduate Credit Log

	
	G.5
	Indiana CRU Log

	
	G.6
	Portfolio Tabs – Order Form

	
	G.7
	Two Million Minutes – Order Form


Page 1 of 3

