T 1.6

Redesigning School Counseling

REVIEW & REVISE

Tasks Following Meeting 1

	 
	TASK
	WHO
	DATE
	(

	1
	Write Meeting 1 Minutes
	
	
	

	2
	Send minutes to Advisory Council members
	
	
	

	3
	Revise Vision Statement
	
	
	

	4
	Enter Vision Statement Online
	
	
	

	5
	Print the Vision Statement Report from the RSC online system
	
	
	


Portfolio Inserts
	TAB
	ITEM

	7
	Advisory Council Roster

	8
	Advisory Council Agenda

	9
	Advisory Council Minutes


Prep for Future Meetings
	MTG
	TASK
	WHO
	DATE
	(

	2
	Achievement Data Entry
	
	
	

	2
	Student Choices Data Entry
	
	
	

	2
	Student Surveys
	
	
	

	2
	Teacher Surveys
	
	
	

	2
	Counselor Time-Use Logs (document C.23)
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