T 2.1

Redesigning School Counseling

REVIEW & REVISE
Prep for Meeting 2
	 
	ITEM
	WHO
	DATE
	(

	1
	DATA ENTRY

In the Redesigning School Counseling Online System:

a.
Enter updated achievement data
b.
Enter updated student choice data
c.
Conduct the surveys
	
	
	

	2
	PRINT THE DATA REPORTS

Print the data reports for the most current school year.  Make copies of these reports for distribution to your Advisory Council.

a.
Achievement Data Report
b.
Student Choice Data Report
c.
Guidance, Counseling & Perceptions Data Report
	
	
	

	3
	PRINT THE PROGRAM GOAL REPORT
Print the Program Goals Report.   Make copies of this report for distribution to your Advisory Council.

Note:  If your current program goals are not online, you may need to enter your program goals prior to downloading this report.  After discussing the program goals for next school year with your Advisory Council, you will edit these goals to reflect your goals for the coming school year.
	
	
	

	4
	TIME-USE LOGS

Gather the time-use logs from all of the school counselors for the previous year.  Tally the time use percentages.
	
	
	

	5
	Date of Meeting 2
	
	
	

	6
	Call the Advisory Council members the day before the first meeting.
	
	
	

	7
	Prepare the Goals Review & Revise Power Point by adding your school’s data into the resources slides
	
	
	

	8
	Prepare the Meeting Handouts
1.
Handout Cover
2.
Agenda
3.
Redesigning School Counseling Process Diagram
4.
Goals PPT
5.
Achievement Data Report
6.
Student Choice Data Report
7.
Guidance, Counseling & Perceptions Data Report
8.
Program Goals Report.   
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