T 2.3.5

Redesigning School Counseling

School Counseling Resources – Self Study

	1.  FINANCIAL RESOURCES

	1
	Annual budget for school counseling
	Annual budget = ______________



	2
	Number of students
	Number of students = ______________



	3
	Per pupil expenditure for school counseling
	Per pupil expenditure for school counseling = ______________

(#1 divided by #2)




	2.  HUMAN RESOURCES (COUNSELORS)

	1
	Counselor time-use
	
	Guidance
	Counseling
	Advocacy
	Management
	Non-Program

	
	
	Desired

(from insta-graph)
	
	
	
	
	

	
	
	Actual
(from time-use logs)
	
	
	
	
	

	2
	Number of licensed school counselors (adjusted FTE).
	Adjusted FTE = ______________

1. 
For each licensed school counselor, determine the counselor’s FTE (full time equivalency).  For example, a full time counselor has a FTE of 1, while an elementary counselor who spends two days in a building has an FTE of 2/5 = 0.4 FTE.

2.
For each licensed counselor, multiply the counselor’s FTE by the percentage of time the counselor spends performing “program activities.”  This number represents the “adjusted FTE” or the actual percentage of time the counselor spends doing tasks related to school counseling.

3.
Add the “adjusted FTE” for all licensed counselors to determine the actual number of counselors in the building.

Adjusted FTE = Number of Licensed School Counselors available to students.



	3
	Number of students
	Number of students = _________


	4
	Student to counselor ratio *

ASCA recommends - 250:1

DOE recommends - 
210:1 – secondary


323:1 – elementary


	Student to counselor ratio = _________ to 1

(#3 divided by #2)
The result is gives you the number of students per one counselor.




	3.  SCHOOL SUPPORT RESOURCES

	1.
(  An office secretary supports the work of the school counselors.

2.
List academic, career, and social-personal guidance programs provided by educators other than school counselors below,  (e.g., teacher advisor programs, health course).

Guidance Resources

Counseling Resources

Program Name

% of student body served

Program Name

# of student body served

1

1

2

2

3

3

4

4

5

5

6

6

7

7

8

8

9

9

10

10




	4.  COMMUNITY SUPPORT RESOURCES

	List academic, career, and social-personal guidance programs provided by the community (e.g., community mentor programs, scouting programs, boys and girls clubs, mental health agencies).
Guidance Resources

Counseling Resources

Program Name

% of student body served

Program Name

# of student body served

1

1

2

2

3

3

4

4

5

5

6

6

7

7

8

8

9

9

10

10




	5.  SPACE RESOURCES

	Each counselor has a private office space that (check all that apply):

1.
(
Provides a private place for students, teachers, and parents to talk confidentially

2. 
(
Provides at least 150 square feet

3. 
(
Includes a desk and desk chair

4. 
(
Includes a visitor chair

5. 
(
Includes a locked filing cabinet

6. 
(
Includes a bookcase

7. 
(
Includes a phone

8.
(
Is accessible to handicapped students, teachers, and parents

9. 
(
Conveys a tone of welcome with an atmosphere of calm and order

Each counselor has access to a conference room or other meeting space that (check all that apply)

1. 
(
Would allow a group of twelve to sit and talk privately (e.g., group counseling, family meeting).
2. 
(
Includes a small conference table with at least four chairs (e.g. parents-student-counselor meeting).



	6.  TECHNOLOGY RESOURCES

	Each counselor has the following (check all that apply):

1.
(
A computer

2. 
(
Software for word processing (e.g. Microsoft Word)

3. 
(
Software for presentations (e.g., Microsoft Power Point)

4. 
(
Software for spreadsheets (e.g. Microsoft Excel)
5. 
(
Access in their office to the Internet




	7.  MATERIALS

	The following material resources (books, videos, CD’s) are available for counselors and students.

List ten most widely used material resources.

1

2

3

4

5

6

7

8




	8.  SUPPLIES

	Check the supplies that are adequately provided for the school counseling program.

1.
(
Paper

2. 
(
Printer ink

3.
(
Pens, pencils, highlighters

4. 
(
Stapler

5. 
(
Scissors

6 
(
Binders

7. 
(
File folders

8. 
(
Envelopes



	9.  PROFESSIONAL DEVELOPMENT RESOURCES

	1.
(  Yes   (  No        Does the school provide annual funds for the counselors to participate in professional development?  

If so, how much?     $ _____________
2.
For each item below:

a. Check those in which the counselor participates at the school’s expense.

b. For those in which the counselor participates at his or her expense, write the cost of participation.

	Counselor
	State Memberships
	National Memberships
	Indiana

Conferences
	National

Conferences
	Other

	
	ISCA Membership
	ICA Membership
	IACAC Membership
	IACTE Members
	ASCA Membership
	ACA Membership
	NACAC Membership
	ACTE Membership
	ISCA Conference
	ICA Conference
	IACAC Conference
	Paul Munger Conference
	ASCA Conference
	ACA Conference
	NACAC Conference
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	10.  PROGRAM PERCEPTION RESOURCE

	See the Perceptions Survey Report (attached)
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