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Indiana Student Achievement Institute

TITLE I MONITOR GUIDE
Additional On-Site Monitoring Items
GREEN TABS

Required for:


Schoolwide (SW) Schools



Targeted Assistance Schools (TAS)
Demonstrates Compliance with:

On-Site School Monitoring Checklist (DOE)




www.doe.in.gov/TitleI/pdf/on-site_school_checklist.xls

Note: 
DOE monitors schools in two different ways.  “Cycle Monitoring” requires schools to submit documentation to DOE.  “On-Site Monitoring” involves a team from DOE visiting the school.  


Note:
Almost all of the requirements found in the “On-Site” monitoring checklist also appear in the “Cycle” monitoring checklists, and documentation of compliance can be found behind the tabs in the Cycle 1 and 2 tabs in this portfolio (pink, yellow, blue).  However, a few items in the “On-Site” monitoring checklist do not appear in the “Cycle” monitoring checklists.  To ensure that the school complies with all Title I requirements, documents demonstrating compliance with the additional “On-Site” monitoring requirements may be found behind the “green” tabs in this portfolio.

Note:
DOE does not use the same organizational format for Cycle monitoring and On-Site monitoring.  Schools selected for an on-site monitoring visit should refer to document T.G, On-Site – Cycle Monitoring Crosswalk.

Tab Labels:



1st Number – Additional documentation (see note above)





2nd Number – Requirement reference assigned by InSAI





3rd Letter – Document letter assigned by InSAI


                                                              ADD    -       1      -       A

CONTENTS
	School Onsite Checklist Monitoring Topic
	Portfolio Document
	Tab

	1. 
Educator Training - Parent Involvement


Monitoring Topic: 2D.6c-A
	Educator Training - Parent Involvement Strategy - Title & Description
	ADD-1-A

	
	Educator Training – Parent Involvement:  Proof of Implementation
	ADD-1-B

	2. 
Outreach to Preschool Parent Involvement Programs


Monitoring Topic: 2D.6d
	Outreach to Preschool Parent Involvement Programs
Strategy - Title & Description
	ADD-2-A

	
	Preschool Parent Involvement Program: Proof of Implementation
	ADD-2-B 

	3. 
Curriculum Mapping (only schools in 3rd year of district improvement)


Monitoring Topic: 4.3
	Curriculum Mapping
Strategy - Title & Description
	ADD-3-A

	
	Curriculum Mapping: Proof of Implementation
	ADD-3-B 

	4. 
Parent Information Resource Center


Monitoring Topic: 2D.5
	Parent Information Resource Center (PIRC) Strategy - Title & Description
	ADD-4-A 

	
	Parent Information Resource Center (PIRC): Proof of Implementation

	ADD-4-B 

	5.
Extended Learning


Monitoring Topic: 5A.6  
	Extended Learning Strategy (Supplemental Services – if required) – Title & Description
	ADD-5-A

	
	Proof of Implementation
	ADD-5-B

	6. 
Show evidence that the plan covers a two-year period


Monitoring Topic: 3B.2
	Continuous Improvement Timeline
	ADD-6

	7. 
Provide evidence that a formal process to approve the SIP is in place


Monitoring Topic: 3B.3
	Strategy Signature Page
	ADD-7-A

	
	DOE Exclusive Rep Signature Form
	ADD-7-B

	8. 
Show evidence that the LEA has provided (or provided for) technical assistance grounded in scientifically based research to schools in improvement, corrective action, or restructuring


Monitoring Topic: 3B.5
	InSAI Steering Team Training Agendas
	ADD-8

	9.  
Describe the process that the LEA uses to approve the school improvement plan and ensures that it contains all 10 components


Monitoring Topic: 3B.6
	InSAI Submission Rubric (with items checked)
	ADD-9

	10A. 
How does the LEA support you with the implementation of your plan?


Monitoring Topic: 3B.8
	LEA Support 

(annual self study)
	ADD-10-A

	10B.  Explain the LEA Improvement Plan and how it is impacting you and your staff


Monitoring Topic: 4.1-2
	LEA Improvement Plan

(annual self study)
	ADD-10-B

	10C. 
How can IDOE support your school?


Monitoring Topic:  5A.8
	IDOE Support

(annual self study)
	ADD-10-C

	11.  
Implementation of schoolwide reform strategies that:
□ Are consistent with and are designed to implement state and local improvement plans, if any


Monitoring Topic:  5B.2a
	InSAI Congratulatory Memo
	ADD-11

	12.  
Show evidence that the LEA/school reviews the effectiveness of school parental involvement activities


Monitoring Topic:  2D.4
	Progress Report:  
A.  
Parent Involvement 
	ADD-12-A

	
	Progress Report:  
M. 
Parent Notice – Assessment
	ADD-12-B

	
	Progress Report:  
N.  
Parent Notice – School Improvement
	ADD-12-C

	
	Progress Report  
Q.  
Parent Involvement Policy
	ADD-12-D

	
	Progress Report: 
R1.
Parent Right – Qualifications
	ADD-12-E

	
	Progress Report: 
R2.
Parent Right – Non-Highly Qualified
	ADD-12-F

	
	Progress Report:  
S. 
School Parent Compact
	ADD-12-G

	
	Progress Report:  
T. 
Annual Parent Meeting
	ADD-12-H
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