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TITLE I MONITORING PORTFOLIO
INDEX
Each tab of the Title I Monitoring Portfolio is labeled to reflect 1) the DOE monitoring cycle, 2) the DOE checklist number or the order that the requirement appeared in the Title I monitoring letter, and 3) a letter assigned by InSAI to identify the specific document.  For example, for the tab labeled CY1-1-A:


                                                           1SW    -       1      -       A


Title I Documents – Commonly Requested by Monitors
	Document
	Cycle
	Required For
	Tab Color
	Tab Label

	Achievement Data (Planning Process)
	1
	SW
	Pink
	1SW-1-A (goals)
1SW-1-B (analysis)
1SW-1-C (current data)

	Annual Parent Meeting – Parent Notice
	2
	ALL
	Blue
	2-4-B (notice)

2-4-C (notice - Spanish*)

2-4-D (sign-in sheet)

2-4-E (agenda)

2-4-F (handouts)

2-4-G (handouts – Spanish*)

	Annual Parent Meeting Progress Report
	On-Site
	ALL
	Green
	ADD-11-H

	Attracting Highly Qualified Teachers Strategy
	1
	SW
	Pink
	1SW-5-A (description)
1SW-5-B (implementation proof)

	Consolidated Program List
	1
	SW
	Pink
	1SW-10a-A

	Continuous Improvement Timeline (Planning Process)
	On-Site
	ALL
	Green
	ADD-5

	Curriculum Mapping Strategy
	On-Site
	Schools in 3rd year of district improve-ment)
	Green
	ADD-3-A (description)
ADD-3-B (implementation proof)

	DOE Exclusive Rep Form (Planning Process)
	On-Site
	ALL
	Green
	ADD-6-B

	DOE Support (narrative) (Planning Process)
	On-Site
	ALL
	Green
	ADD-9-C

	Early Childhood Transition Strategy

(also called Student Transition)
	1
	SW
	Pink
	1SW-7-A (description)
1SW-7-B (implementation proof)

	Educator Training on Parent Involvement Strategy
	On-Site
	ALL
	Green
	ADD-1-A (description)
ADD-1-B (implementation proof)

	Extended Learning Strategy
	1
	SW
	Pink
	1SW-9-A (description)
1SW-9-B (implementation proof)

	Extended Learning Strategy
	1
	SW
	Pink
	1SW-9-A (description)
1SW-9-B (implementation proof)

	Focused Academic Area Strategy
	1
	SW
	Pink
	1SW-2-A (description)
1SW-2-B (implementation proof)

	Focused Student Group Strategy
	1
	SW
	Pink
	1SW-2-C (description)
1SW-2-D (implementation proof)

	Funding Summary Checklist
	1

 
	IMPR

SW
	Yellow
Pink
	1SI-4-A
1SW-10-A

	Highly Qualified Teacher Roster
	1
	SW
	Pink
	1SW-3-C

	InSAI Congratulatory Memo (Planning Process)
	On-Site
	ALL
	Green
	ADD-9-D

	InSAI Submission Rubric (Planning Process)
	On-Site
	ALL
	Green
	ADD-8 (submission rubric)

	Instruction by Highly Qualified Teachers Strategy
	1
	SW
	Pink
	1SW-3-A (description)
1SW-3-B (implementation proof)

1SW-3-C (list)

	LEA Improvement Plan – How Impacting Staff (Narrative) 
	On-Site
	ALL
	Green
	ADD-9-B

	LEA Support for Plan Implementation (Narrative)
	On-Site
	ALL
	Green
	ADD-9-A

	Needs Assessment Data (force field analysis)  (Planning Process)
	1
	SW
	Pink
	1SW-1-D (areas of concern)
1SW-1-E (analysis)
1SW-1-F (current data)

	Outreach to Preschool Parent Involvement Programs Strategy
	On-Site
	ALL
	Green
	ADD-2-A (description)
ADD-2-B (implementation proof)

	Parent Invitation – Community Council
	1
	SW
	Pink
	1SW-6b-C

1SW-6b-D (Spanish*)

	Parent Involvement in Improvement Planning (Planning Process)
	1
	SW
	Pink
	1SW-6b-A (council roster)
1SW-6b-B (council minutes)
1SW-6b-C (council invitation)

1SW-6b-D (invitation – Spanish*)

1SW-6b-E (parent survey)

	Parent Involvement Policy
	2
	ALL
	Blue
	2-1-B

2-1-C (Spanish*)

2-1-D (dissemination proof)

	Parent Involvement Policy Progress Report
	On-Site
	ALL
	Green
	ADD-11-D

	Parent Involvement Progress Report
	On-Site
	ALL
	Green
	ADD-11-A

	Parent Involvement Strategy
	1
	SW
	Pink
	1SW-6-A (description)
1SW-6-B (implementation proof)

	Parent Notice – Assessment Results
	1
	SW
	Pink
	1SW-6a-B

1SW-6a-C (Spanish*)

	Parent Notice – Assessment Results Progress Report
	On-Site
	ALL
	Green
	ADD-11-B

	Parent Notice – School Improvement Progress Report
	On-Site
	ALL
	Green
	ADD-11-C

	Parent Notice – School in Improvement
	1
	IMPR
	Yellow
	1SI-6-B

1SI-6-C (Spanish*)

1SI-6-D (notification proof)

	Parent Notice: Assessment Results Strategy
	1
	SW
	Pink
	1SW-6a-A (description)
1SW-6a-B (implementation proof)

1SW-6a-C (Spanish*) 

	Parent Notice: Parent Information Resource Center Strategy
	On-Site
	ALL
	Green
	ADD-4-A (description)
ADD-4-B (implementation proof)

	Parent Right-to-Know – Non HQ Progress Report
	On-Site
	ALL
	Green
	ADD-11-F

	Parent Right-to-Know – Qualifications Progress Report
	On-Site
	ALL
	Green
	ADD-11-E

	Parent Right-to-Know Letter #1 

(right to request qualifications of teachers and paraprofessionals)
	2
	ALL
	Blue
	2-2-B

2-2-C (Spanish*)

2-2-D (dissemination proof)

	Parent Right-to-Know Letter #2

(child taught by non-highly qualified teacher)
	2
	ALL
	Blue
	2-2-F

2-2-G (Spanish*)

2-2-H (dissemination proof)

	Peer Review Feedback Sheet
	1
	IMPR
	Yellow
	1SI-11-B

	Professional Development Summary
	1
	IMPR
	Yellow
	1SI-3-A

	Professional Development Summary  (Planning Process)
	1
	SW
	Pink
	1SW-4-A (report)
1SW-4-B (DOE grant ap **)

1SW-4-C (Title I Ap – Prof Dev)

	School-Parent Compact
	2
	ALL
	Blue
	2-3-B

2-3-C (Spanish*)

2-3-D (dissemination proof)

	School-Parent Compact Progress Report
	On-Site
	ALL
	Green
	ADD-11-G

	Strategy Signature Page Strategy
	On-Site
	ALL
	Green
	ADD-6-A

	Student Transition Strategy
(also called Early Childhood Transition)
	1
	SW
	Pink
	1SW-7-A (description)
1SW-7-B (implementation proof)

	Teacher Involvement in Improvement Planning (Planning Process)
	1
	SW
	Pink
	1SW-8 (faculty minutes)

	Technical Assistance from InSAI (Training Agendas)
	On-Site
	ALL
	Green
	ADD-7

	Timely Additional Assistance Strategy
	1
	SW
	Pink
	1SW-2-E (description)
1SW-2-F (implementation proof)

	Title I Application – Budget Page
	1
	IMPR
	Yellow
	1SI-3-C

	Title I Application – Professional Development Section
	1
	IMPR
	Yellow
	1SI-3-B

	Title I Application – Professional Development Section
	1
	SW
	Pink
	1SW-4-C


* Or other language

** If available
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