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2010-2011 School On-Site Monitoring

No Child Left Behind (NCLB)

InSAI CROSSWALK

INTRODUCTION:  

Cycle Monitoring:  The InSAI Title I Monitoring Portfolio follows an organizational format that is used by the Indiana Department of Education (DOE) for Title I “Cycle Monitoring.”  In this monitoring procedure, all school districts submit materials for selected schools identified by DOE each year.  Districts send different documents to DOE each year as part of a three-year cycle.  The documents in the InSAI Title I Monitoring Portfolio are grouped by cycles:

Tabs

Documentation
Beige Tabs:

TAS Checklist

Pink Tabs:

Schoolwide Checklist (Cycle 1)
Yellow Tabs:

School in Improvement Checklist (Cycle 1)
Blue Tabs:

Parenting Components (Cycle 2)
On-Site Monitoring:  DOE also asks selected school districts to participate in “On-Site Monitoring” where monitors from DOE visit the district and selected schools.  DOE monitoring checklists for On-Site Monitoring require schools to 1) submit the same documentation as Cycle Monitoring, but in a different order plus several additional documents.

Tabs

Documentation

Green Tabs:

On-Site Monitoring (additional documentation not included in other tabs)
This Crosswalk:  This crosswalk lists the Title I documentation in the order used by DOE during on-site monitoring and then tells the reader where to find the documentation in the InSAI Title I Monitoring portfolio which lists Title I documentation in the order used by DOE for cycle monitoring.

Index:  Should a monitor ask for a document by name, schools should refer to the index which is the last document in the InSAI Title I Monitoring Portfolio.
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	Monitoring Topic 1:  Compliance with NCLB professional qualification requirements for teachers, paraprofessionals and comparability.   Sections:  1111(h)(6)(A); 1112(c)(1)(L); 1119(c)-(l),(a)(1); 2123(a)(2)(B); 1120 (A)(C); and 34 CFR Secs.  200.58-200.61

	1
	How does your district determine if teachers are highly qualified?

How is documentation maintained?
	SW - Highly Qualified Teacher Strategy

Strategy Description
PINK
1SW-3-A
Implementation Proof
PINK
1SW-3-B

HQ Teacher List
PINK
1SW-3-C
TAS - Highly Qualified Teacher Strategy

Strategy Description
BEIGE
TAS-OS-1-A
Implementation Proof
BEIGE
TAS-OS-1-B
HQ Teacher List
BEIGE
TAS-OS-1-C

	2
	Show evidence that all Title I instructional paraprofessionals meet the statutory requirements for highly qualified
Acceptable Evidence:

· HR Records
	Highly Qualified Paraprofessional Strategy

Strategy Description
GREEN
ADD-12-A
Implementation Proof
GREEN
ADD-12-B
HQ Paraprofessional List
GREEN
ADD-12-C



	3
	Provide evidence that instructional paraprofessionals work under the direct supervision of a licensed teacher

Acceptable Evidence:

· Review of lesson plans

· Classroom observations
	N/A  (not part of the School Improvement Plan)

	4
	Show evidence of that the LEA ensures that poor and minority students are not taught at higher rates than other students by inexperienced, unqualified, or out-of-field teachers.

If the district has non-highly qualified teachers, where are those teachers located?

Acceptable Evidence:

· Class Schedules
· Staff rosters

· Procedures for scheduling non-highly qualified teachers
	N/A  (not part of the School Improvement Plan)

	5
	Show evidence that parents are notified annually of Parents’ Right-to-Know that they may request, and the school will provide, information regarding the professional qualifications of their children’s teachers, and paraprofessionals who provide instructional services to their children
Acceptable Evidence:

· Appropriate letter

· Proof of mailing
	Strategy Description
BLUE
2-2-A
Notification – English
BLUE
2-2-B

Notification – Spanish
BLUE
2-2-C

Proof of Dissemination
BLUE
2-2-D

	6
	Show evidence that parents were notified of Parents’ Right-to-Know if their child was assigned to or taught for 4 or more consecutive weeks, by a teacher in a core academic subject who is not highly qualified.

Acceptable Evidence:

· Appropriate letter

· Proof of mailing
	Strategy Description:
BLUE
2-2-E
Notification – English
BLUE
2-2-F
Notification – Spanish
BLUE
2-2-G

Proof of Dissemination
BLUE
2-2-H


	Monitoring Topic 2:  Compliance with compensation for personnel services requirements.

	1
	Show evidence that personnel in “split-funded”  positions (Title I, Part A and/or ARRA and another source of funding) maintain Program Activity Reports (PAR)/Time and Effort Logs

Acceptable Evidence:

· PAR/Time and Effort logs
	N/A  (not part of the School Improvement Plan)

	2
	Show evidence that personnel paid 100% with Title I funds complete “Semi-Annual Certification”

Acceptable Evidence:

· Copy of documentation
	N/A  (not part of the School Improvement Plan)


	Monitoring Topic 3:  Compliance with compliant procedures.

	1
	Show evidence that the LEA/school has written compliant procedure policy

Acceptable Evidence:

· Copy of Policy

· Copy of any complaints filed
	N/A  (not part of the School Improvement Plan)

	2
	Show evidence that any complaints filed have been addressed
Acceptable Evidence:

· Letters, documentation of meetings
	N/A  (not part of the School Improvement Plan)


	Monitoring Topic 4:  Compliance with NCLB Parental involvement requirements.  Sections: 1118(a)-(h), 1111(c) (14), 1111(d), and 1116(a) (1) (D):  School Parental Involvement Policy Requirements

	1
	Describe how you ensure parent participation in the development of policies and the use of parental involvement funds?
	TAS and SW – Annual Parent Meeting

Strategy Description
BLUE
2-4-A
Parent Notice – English
BLUE
2-4-B

Parent Notice – Spanish
BLUE
2-4-C

Sign-in Sheet
BLUE
2-4-D

Agenda
BLUE
2-4-E

Handouts
BLUE
2-4-F

Handouts – Spanish
BLUE
2-4-G
Targeted Assistance - Additional

Com. Council Roster
BEIGE
TAS-OS-2A
Com. Council Minutes
BEIGE
TAS-OS-2B
Parent Invitation to Join CC
BEIGE
TAS-OS-2C

Parent Invitation – Spanish
BEIGE
TAS-OS-2D Parent Survey
BEIGE
TAS-OS-2E
Schoolwide - Additional

Com. Council Roster               PINK
1SW-6b-A 

Com. Council Minutes
PINK
1SW-6b-B Parent Invitation to Join CC
PINK
1SW-6b-C

Parent Invitation – Spanish
PINK
1SW-6b-D

Parent Survey
PINK
1SW-6b-E


	2
	Show evidence that the parental involvement policy, including the compact, was developed with meaningful consultation with parents, and updated annually. (See Attachment A for Parent Involvement Policy and School-Parent Compact Checklists)

Acceptable Evidence:

· Agendas, sign in sheets, minutes, etc., to record parents involved in the development
· Timeline
	Annual Policy Update at Annual Parent Meeting

Strategy Description
BLUE
2-4-A
Parent Notice – English
BLUE
2-4-B

Parent Notice – Spanish
BLUE
2-4-C

Sign-in Sheet
BLUE
2-4-D

Agenda
BLUE
2-4-E

Handouts
BLUE
2-4-F

Handouts – Spanish
BLUE
2-4-G

Parent Involvement Policy

Strategy Description
BLUE
2-1-A
Parent Involvement Policy
BLUE
2-1-B

Parent Inv. Policy – Spanish
BLUE
2-1-C

Proof of Dissemination
BLUE
2-1-D

School-Parent Compact

Strategy Description
BLUE
2-3-A
School-Parent Compact
BLUE
2-3-B

Compact – Spanish
BLUE
2-3-C

Proof of Dissemination
BLUE
2-3-D


	3
	Show evidence that LEA/school parental involvement policies, including the compact, were distributed to all Title I parents (See next page for requirements of School Parent Involvement Policy and School-Parent Compacts)

Acceptable Evidence:

· Mailing records or

· Follow-up if distributed otherwise
	Parent Involvement Policy
Proof of Dissemination
BLUE
2-1-D

School-Parent Compact

Proof of Dissemination
BLUE
2-3-D

	4
	Show evidence that the LEA/school reviews the effectiveness of school parental involvement activities
Acceptable Evidence:

· Record of meetings held to discuss, agendas, sign-in sheets

· Policy revisions

· Surveys

· Interviews with parents
	Strategy Implementation Progress Reports

Parent Involvement 
GREEN
ADD-11-A
Notice – Assessment
GREEN
ADD-11-B

Notice – Improvement
GREEN
ADD-11-C

Parent Involvement Policy
GREEN
ADD-11-D

Rights #1 – Qualifications
GREEN
ADD-11-E

Rights #2 – Non-HQ 
GREEN
ADD-11-F

School-Parent Compact
GREEN
ADD-11-G

Annual Parent Meeting
GREEN
ADD-11-H


	5
	Show evidence that the annual meeting to inform participating parents about Title I programs was announced

Acceptable Evidence:

· Newsletters, bulletins, letters
· Sign-in sheets, agendas
	Parent Mtg Notice – English
BLUE
2-4-B

Parent Mtg Notice – Spanish
BLUE
2-4-C



	6
	Show evidence that you have notified parents of the existence of the Parent Information Resource Center (PIRC) in the state (1118)(g)

Acceptable Evidence:

· Announcements, flyers, bulletins

· Handbook

· www.fscp.org

	Strategy Description
GREEN
ADD-4-A
Proof of Implementation
GREEN
ADD-4-B

	7
	Provide evidence that the school has reached out to parents of limited English proficient students about how they can be involved in their child’s education

Acceptable Evidence:

· Copies of translated letters, notices, bulletins

· Agendas
	Statement concerning lack of non-English speaking parents in the community (citing DOE ethnicity data)

OR
Targeted Assistance

Parent CC Invitation
BEIGE
TAS-OS-3
Schoolwide

SW Parent CC Invitation 
PINK
1SW-6b-D
Notice – Assess Results
PINK
1SW-6a-C

TAS and SW

Right-to-Know Letter #1
BLUE
2-2-C

Right-to-Know Letter #2
BLUE
2-2-G

Parent Compact 
BLUE
2-3-C

Parent Mtg Notice 
BLUE
2-4-C

Parent Mtg Handouts
BLUE
2-4-G
School in Improvement

Notice – School in Impr.
YELLOW
1SI-6-C

Parent Involve Policy
YELLOW
1SW-1-C

	8
	In reviewing your application, and parental involvement policy, show evidence that the LEA and schools have carried out the six requirements to build parents’ capacity to be involved in school:

· Program information to parents (How do you provide Title I program information, including the State’s academic content and achievement standards to parents?)
	Agenda Item at Annual Parent Meeting

Strategy Description
BLUE
2-4-A
Parent Notice – English
BLUE
2-4-B

Parent Notice – Spanish
BLUE
2-4-C

Sign-in Sheet
BLUE
2-4-D

Agenda
BLUE
2-4-E

Handouts
BLUE
2-4-F

Handouts – Spanish
BLUE
2-4-G

	
	·  Materials and training (What kind of training and parent materials do you provide so that parents can become more involved with student achievement?)
	Agenda Item at Annual Parent Meeting

Strategy Description
BLUE
2-4-A
Parent Notice – English
BLUE
2-4-B

Parent Notice – Spanish
BLUE
2-4-C

Sign-in Sheet
BLUE
2-4-D

Agenda
BLUE
2-4-E

Handouts
BLUE
2-4-F

Handouts – Spanish
BLUE
2-4-G

	
	·  Educate educators (How do you ensure that educators understand the importance of communicating and working with parents to build ties with the school?)
	Educator Training for Parent Involvement
Strategy Plan
GREEN
ADD-1-A
Implementation Proof
GREEN
ADD-1-B

	
	·  Head Start, Preschool coordination (How do you coordinate with and help Even Start, Head Start, or other preschool parent involvement programs to increase participation in the education of their children?)
	Outreach to Preschool Parent Involvement Program

Strategy Description
GREEN
ADD-2-A
Implementation Proof
GREEN
ADD-2-B

	
	·  Understandable communication (How do you ensure that all communication to parents is in a format and language that parents can understand?)
	Statement concerning lack of non-English speaking parents in the community (citing DOE ethnicity data)

OR
Targeted Assistance

Parent CC Invitation
BEIGE
TAS-OS-3
Schoolwide

SW Parent CC Invitation 
PINK
1SW-6b-D
Notice – Assess Results
PINK
1SW-6a-C

TAS and SW

Right-to-Know Letter #1
BLUE
2-2-C

Right-to-Know Letter #2
BLUE
2-2-G

Parent Compact 
BLUE
2-3-C

Parent Mtg Notice 
BLUE
2-4-C

Parent Mtg Handouts
BLUE
2-4-G
School in Improvement

Notice – School in Impr.
YELLOW
1SI-6-C

Parent Involve Policy
YELLOW
1SW-1-C


	
	(  Other reasonable support (How do you support parent requests for involvement?)
	Parent Involvement Strategy – SW

Strategy Description
PINK
1SW-6-A
Implementation Proof
PINK
1-SW-6-B

Parent Involvement Strategy – TAS

Strategy Description
BEIGE
TAS-7-A
Implementation Proof
BEIGE
TAS-7-B


	Monitoring Topic 5:  Compliance with Targeted assistance program requirements.  Section 1115; 1112(c)(1)(L) and 111 (b)(8)(c); 2122(c)

	1
	Show evidence that the LEA/school has established targeted assistance program (TAS) that address statutory purposes and meet requirements, including:

· Use title I and ARRA program resources to help all participating children meet the State’s academic achievement standards
	N/A  (not part of the School Improvement Plan)

	
	(
Ensure that planning for students served under Title I and AARA is incorporated into school planning
	School Improvement Plan
BEIGE
TAS-2-A
(TAS data targets and Focused 

Student Group strategies for the 

TAS students should be highlighted 

by the school)

	
	(
Use methods and instructional strategies based on scientifically based research
	Strategy Progress Reports

Rigorous Curriculum
GREEN
ADD-11-I
Focused Academic Area
GREEN
ADD-11-J
Focused Student Group
GREEN
ADD-11-K


	
	(
Coordinate and support the regular education program, which may include services to assist preschool children in the transition from early childhood programs
	Student Transition Strategy
Strategy Description
BEIGE
TAS-4-A
Implementation Proof
BEIGE
TAS-4-B

	
	(
Provide instruction by highly qualified teachers
	Highly Qualified Teacher Strategy
Strategy Description
BEIGE
TAS-5-A
Implementation Proof
BEIGE
TAS-5-B

HQ Teacher Roster
BEIGE
TAS-5-C

	
	(
Provide opportunities for professional development for teachers, principals, and paraprofessionals
	Title I Ap – PD Plan
BEIGE
TAS-6-A

Title I Ap – Budget Page
BEIGE
TAS-6-B

Prof Development Summary
BEIGE
TAS-6-C

	
	(
Provide strategies to increase parent involvement, such as family literacy services
	Parent Involvement Strategy
Strategy Description
BEIGE
TAS-7-A
Implementation Proof
BEIGE
TAS-7-B

	
	( 
Coordinate and integrate Federal, State, and local services and programs
	Community Council Roster
BEIGE
TAS-8-A
Funding Summary
BEIGE
TAS-8-B
Annual Self Study
BEIGE
TAS-8-C

(Q. Consolidation Funds)


	2
	Show evidence that the LEA/School ensures that targeted assistance program (TAS) planning coordinates with and supports the regular education program in schools:

· Title I and ARRA funded personnel have a schedule of fixed daily responsibilities

· Selection of individuals was based on multiple educationally related, objective, uniformly applied criteria given to all students at each grade level targeted (without consideration of income status)

· A rank-order listing is available for each grade served with all students identified (Student Selection worksheets)

· A letter is on file for any student whose parent refused services
	N/A  (not part of the School Improvement Plan)

	3
	Show evidence that the LEA/school promotes the integration of staff supported with targeted assistance funds into the regular school program, including professional development

Acceptable Evidence:

· Observations and interviews with staff

· Minutes, agendas, sign-in sheets for any meetings held
	N/A  (not part of the School Improvement Plan)

	4
	Show evidence that the progress of participating students is reviewed on an ongoing basis; and if necessary, revisions made to the TAS program

· Discussion of the process

· Record of review
	Data Target Summary
BEIGE
TAS-1-A
Achievement Data Analysis
BEIGE
TAS-OS-4
Faculty Minutes – Mtg 3
BEIGE
TAS-OS-5


	5
	Describe how Title I and ARRA funds are being expended for identified students only

· Personnel

· Supplies

· Technology

· Equipment
	N/A  (not part of the School Improvement Plan)


	Monitoring Topic 6:  Compliance with schoolwide program requirements.  Section 1114 and 34CFR Secs. 200.26-28; 1112(c)(1)(L) and 111 (b)(8(c); 2122(c) 

	1
	Show evidence that the LEA provides guidance about the development and implementation of schoolwide programs (SWP) and program requirements (See attachment for B for SWP requirements)

Acceptable Evidence:

· Agendas, minutes, sign-in sheets for any meetings

· Copies of notices of information
	InSAI Training Agendas
GREEN
ADD-7-A

	2
	Show evidence that the LEA provides guidance to schools about the evaluation of the schoolwide programs

Acceptable Evidence:

· Copies of any kind of evaluation used
	InSAI Rubric
GREEN
ADD-8-A

	3
	Show evidence that the LEA provides technical assistance and support to schools developing schoolwide programs in the areas of needs assessment, comprehensive planning, implementation, and evaluation

Acceptable Evidence:

· PA’s participation in the SWP process

· Records of attendance at school meetings to implement schoolwide programs
	InSAI Training Agendas
GREEN
ADD-7-A

	4
	Describe the Comprehensive Needs Assessment conducted at the school and the discoveries made by going through this process
	Schoolwide

Areas of Concern
PINK
1SW-1-D
Force Field Analysis
PINK
1SW-1-E
Force Field Report (student)
PINK
1SW-1-F
Targeted Assistance

Force Field Data Analysis
BEIGE
TAS-9-A
Force Field Report (student)
BEIGE
TAS-9-B


	5
	Show evidence that schoolwide programs are comprehensively developed, reviewed and revised with parents annually

Acceptable Evidence:

· Discussion of the process

· Copies of plans and revisions

· Sign-in sheets of participation
	Schoolwide

Comm. Council Minutes Mtg. 5
PINK
1SW-6b-B
(strategy selection)
Agenda Item at Annual Parent Meeting

Strategy Description
BLUE
2-4-A
Parent Notice – English
BLUE
2-4-B

Parent Notice – Spanish
BLUE
2-4-C

Sign-in Sheet
BLUE
2-4-D

Agenda
BLUE
2-4-E

Handouts
BLUE
2-4-F

Handouts – Spanish
BLUE
2-4-G



	6
	Show evidence that services students received are supplementary to instructional services required to be provided by the school

Acceptable Evidence:

· Review program implementation
	N/A  (not part of the School Improvement Plan)

	7
	Show evidence that the SWP is being implemented in the school

Acceptable Evidence:

· Teacher interviews and classroom observation
· Schedules of extended-time activities
	Strategy Implementation Progress Reports

Parent Involvement 
GREEN
ADD-11-A

Notice – Assessment
GREEN
ADD-11-B

Notice – Improvement
GREEN
ADD-11-C

Parent Involvement Policy
GREEN
ADD-11-D

Rights #1 – Qualifications
GREEN
ADD-11-E

Rights #2 – Non-HQ 
GREEN
ADD-11-F

School-Parent Compact
GREEN
ADD-11-G

Annual Parent Meeting
GREEN
ADD-11-H
Rigorous Curriculum
GREEN
ADD-11-I
Focused Academic Area
GREEN
ADD-11-J

Focused Student Group
GREEN
ADD-11-K



	Monitoring Topic 7:  Compliance with school improvement requirements.  Sections: 1116(b)(1)(B), 1116(b)(3), 1116(b)(4)-(6), 1116(b)(7)(C)(ii), 1116(b)(14)(B), 1116(c)(9), 1116(c)(10)(B)(iii), and CFR Secs. 200.360200.43

	1
	Show evidence that the School Improvement Plan (SIP) was developed or revised in consultation with parents, school staff, the LEA and outside experts within 3 months of being identified

Acceptable Evidence:

· Agendas, minutes, sign-in sheets 

· Notification to schools about requirement

· Copies of dated plans or checklists for all schools in improvement
	School Improvement Plan

Schoolwide
Community Council Roster
PINK  
1SW-6b-A
Community Council Minutes
PINK
1SW-6b-B
Parent Invitation to Join CC 
PINK
1SW-6b-D
Targeted Assistance

Community Council Roster
BEIGE
TAS-8-A
Community Council Minutes
BEIGE
TAS-OS-6
Parent Invitation to Join CC
BEIGE
TAS-OS-7

	2
	Show evidence that the plan covers a two-year period
	Improvement Timeline
GREEN
ADD-5-A

	3
	Provide evidence or describe the formal process to approve the School Improvement Plan
	Strategy Signature Page
GREEN
ADD-6-A
Exclusive Rep Signature
GREEN
ADD-6-B

	4
	Show evidence that the LEA has provided (or Provided for) technical assistance grounded in scientifically based research to schools in improvement, corrective action, or restructuring and how this has been beneficial
	InSAI Training Agendas
GREEN
ADD-7-A

	5
	Provide evidence that the LEA has approved the school improvement plan and ensured that it contains all 10 components

Acceptable Evidence:

· School Improvement Plan checklist (see Attachment C)
	All Yellow Tabs
YELLOW

InSAI Submission Rubric
GREEN
ADD-8-A

	6
	Show evidence that a peer review of the SIP was conducted

Acceptable Evidence:

· Agendas, completed peer review documents
	Peer Review Strategy
Strategy Description
YELLOW
ISI-11-A
Peer Review Feedback
YELLOW
1SI-11-B

	7
	How does the LEA support you with the implementation of the plan?
	Annual External Self Study
GREEN
ADD-9-A
(Q. about LEA support)

	8
	Explain the professional development that is taking place in your school

How does this connect to your school improvement goals?
	Prof. Dev. Summary
YELLOW
1SI-3-A


	Monitoring Topic 7:  Compliance with school improvement requirements.  (School Choice)

	1
	Show evidence that the LEA/school informs parents if a school is identified for improvement, corrective action, or restructuring; provides reasons for identification, explains what is being done, how parents can be involved, and provides information explaining choice and/or supplemental educational services (SES) options as appropriate

Acceptable Evidence:

· Copy of letter

· Choice / SES records

· Records of mailings
	Parent Notice – School in Improvement Strategy

Strategy Description
YELLOW
1SI-6-A
Parent Notice
YELLOW
1SI-6-B

Parent Notice – Spanish
YELLOW
1SI-6-C

Notification Proof
YELLOW
1SI-6-D

	2
	Show evidence that parents have been notified of their choice options, including date of notification

Acceptable Evidence:

· Proof of mailings
	Parent Notice – School in Improvement Strategy

Strategy Description
YELLOW
1SI-6-A
Parent Notice
YELLOW
1SI-6-B

Parent Notice – Spanish
YELLOW
1SI-6-C

Notification Proof
YELLOW
1SI-6-D

	3
	Show any written record of parent inquiries and complaints regarding public school choice, and their resolution

Acceptable Evidence:

· LEA Records
	N/A  (not part of the School Improvement Plan)



	4
	What documentation do you have showing the parents who requested choice for their children and the honoring of such request?

Acceptable Evidence:

· Letters of request

· Records of participants involved
	N/A  (not part of the School Improvement Plan)



	5
	How many children accepted the choice option from your school?
	N/A  (not part of the School Improvement Plan)


	Monitoring Topic 7:  Compliance with school improvement requirements.  (Supplemental Educational Services / SES)

	1
	Provide evidence of your notification to parents of eligible children regarding the availability of SES

Acceptable Evidence:

· Mailing receipts

· Newsletters

· Brochures
	Parent Notice – School in Improvement

Strategy Description
YELLOW
1SI-6-A
Parent Notice – Sch in Impr
YELLOW
1SI-6-B

Parent Notice – Spanish
YELLOW
1SI-6-C

Proof of Dissemination
YELLOW
1SI-6-D



	2
	Show evidence that SES services began early in the school year

Acceptable Evidence:
· How many times a year is SES sign-up available?

· Is it available in the summer?

· Is the correct PPE for SES being used for each student?

· How do you ensure that the identity of any student who is eligible for SES remains confidential unless you have written permission of the parents of such students?

· When did your SES services begin?
	Extended Learning – SES Strategy

Strategy Description
YELLOW 
1SI-9-A
Implementation Proof
YELLOW
1SI-9-B
(Note:  New rubric items will ensure that these requirements are met in the 2011 SIP’s)


	3
	Do you participate in the development of the SES agreement (Learning Plans)?
	Extended Learning – SES Strategy

Strategy Description
YELLOW 
1SI-9-A
Implementation Proof
YELLOW
1SI-9-B
(Note:  New rubric items will ensure that these requirements are met in the 2011 SIP’s)


	4
	Do you receive progress reports from the SES providers?
	Extended Learning – SES Strategy

Strategy Description
YELLOW 
1SI-9-A
Implementation Proof
YELLOW
1SI-9-B
(Note:  New rubric items will ensure that these requirements are met in the 2011 SIP’s)



	Monitoring Topic 7:  Compliance with school improvement requirements.  (Corrective Action)

	1
	Year 4 and 5 Focused Schools: Show Evidence of the corrective action that was taken for your school:

· Replace staff responsible for continued failure to make AYP

· Hire full time literacy or math coach

· Sufficiently extend school day/year

· Hire ELL specialist (.5 FTE minimum)

Year 8 and beyond Focused Schools:

· Sate support Teams

· Use State diagnostic tools

Acceptable Evidence:

· Notes from planning meetings

· Corrective Action Plan
	N/A  (not part of the School Improvement Plan)



	2
	Comprehensive Schools:

Year 3 Schools: Show evidence of the corrective action that was taken for your school:

· Replace staff responsible for continued failure to make AYP
· Hire full time literacy or math coach

· Hire ELL specialist (.5 FTE minimum)

· Sufficiently extend school day/year

Year 4 and 5 Schools: Describe how you planned and implemented one of the restructuring options

· Replace Principal and replace all staff responsible for the failure to meet AYP

· Close the School

· Reopen school as a charter school

· Contract with private management company

Acceptable Evidence:

· Notes from planning meetings

· Corrective Action Plan

· Restructuring Plan
	N/A  (not part of the School Improvement Plan)



	Monitoring Topic 8:  Compliance with LEA improvement requirements.   Section 1116(c) (7)

	1
	Explain the LEA Improvement Plan and how it is impacting your staff

Acceptable Evidence:

· Meeting agendas from LEA Professional Development Activities

· Sign-in Sheets

· Professional Development Activities
	Targeted Assistance

School Improvement Plan
BEIGE
TAS-2-A
(with to-do lists for district strategies highlighted)
Schoolwide

School Improvement Plan
PINK
SW1-OS-1
(with to-do lists for district strategies highlighted)

	2
	How does the LEA Improvement Plan align with your School Improvement Plan (PL221, NCLB School Improvement, and/or Schoolwide Plan)?
	Targeted Assistance

School Improvement Plan
BEIGE
TAS-2-A
(with to-do lists for district strategies highlighted)
Schoolwide

School Improvement Plan
PINK
SW1-OS-1
(with to-do lists for district strategies highlighted)

	3
	Provide evidence of implementation of curriculum processes if in Corrective Action

Acceptable Evidence:

· Mapping
· Audit
· Survey of Enacted Curriculum
	Curriculum Mapping Strategy
Strategy Description:
GREEN
ADD-3-A
Implementation Proof
GREEN
ADD-3-B


	Monitoring Topic 9: Compliance with equitable services to nonpublic school students’ requirements.

	Not applicable at the school level.  District level monitoring only.


	Monitoring Topic 10: Compliance with statutory set-aside requirements.  Sections: 1113, 1116, 1118

	Not applicable at the school level.  District level monitoring only.


	Monitoring Topic 11: Compliance with supplement, not supplant requirements

	Not applicable at the school level.  District level monitoring only.


	Monitoring Topic 12:  Compliance with Financial management/procurement requirements

	1
	Explain the process of an expense going from the budget page to ordering and procurement, to the accurate documentation of expenditures maintained at the LEA for Title I, Part A and ARRA (internal control)
	N/A  (not part of the School Improvement Plan)



	2
	Show evidence that Title I, Part A and ARRA expenditures are reasonable, allocable, and necessary

Acceptable Evidence: 

· Approved in application

· Invoices

· Purchase orders

· Contracts are best value

· Bids

· Negotiation

· Comparable prices

· Provide copies of vendor contracts
	N/A  (not part of the School Improvement Plan)




	Monitoring Topic 13:  Compliance with equipment and technology requirements – OMB A-87, and EDGAR 80.32

	1
	Show evidence that your inventory list contains all components required from EDGAR:

· Description of the item

· Serial number or other identification numbers

· Source (where item purchased)

· Who holds the title (“Title I” if these funds paid for items)

· Acquisition date (date item purchased

· Cost

· Percentage of Federal participation of the property (100% if Title l)

· Location (including building and room number)

· Use and condition (daily use, new/good/fair condition, etc.)

· Disposition data: including the date of disposal and sales price or the method used to determine current fair market value (for any items that were disposed of and paid for with Title I funds)
	N/A  (not part of the School Improvement Plan)



	2
	Show evidence that Title l, Part A and ARRA equipment is properly tagged and located where indicated on the inventory list

Acceptable Evidence:

· Label with serial number and marked “Title l, Part A” or “ARRA”
	N/A  (not part of the School Improvement Plan)




	Other Matters:

	1
	How can the IDOE support your school?
	Title I Self Study
GREEN
ADD-9-C

	2
	Do you have any questions at this time?
	


Attachment A: Parent Involvement Policy and School-Parent Compact Requirements
	School Parent Involvement Policy Requirements – Checklist  (Topic 4: Parental Involvement)

	1
	Convene an annual meeting at a convenient time, to which all parents of participating children shall be invited and encouraged to attend, to inform parents of their school’s participation in Title 1, Part A, and to explain the requirement of such and the right of the parents to be involved
	Parent Involvement Policy Strategy

Strategy Description
BLUE
2-1-A
Parent Involve. Policy
BLUE
2-1-B

Parent Policy – Spanish
BLUE
2-1-C

Dissemination Proof
BLUE
2-1-D

InSAI Submission Rubric
GREEN
ADD-8-A

(with Parent Involvement Policy items checked)



	2
	Offer a flexible number of meetings, such as meetings in the morning or evening, and may provide, with funds provided under this part, transportation, child care, or home visits as such services relate to parental involvement
	

	3
	 Involve parents, in an organized, ongoing, and timely way, in the planning, review, and improvement of programs under this part, including the planning, review, and improvement of the school parental involvement policy
	

	4
	Provide parents with:

· Timely information about Title I programs

· A description and explanation of the curriculum in use at the school, the forms of academic assessment used to measure student progress, and the proficiency levels students are expected to meet

· If requested by parents, opportunities for regular meetings to formulate suggestions and to participate, as appropriate, in decisions relating to the education of their children, and respond to any such suggestions as soon as practicably possible
	

	5
	Build the schools’ and parents’ capacity for strong parental involvement by:

· Providing assistance to parents of children served as appropriate, in understanding such topics as the State’s academic content standards and student academic achievement standards, and how to monitor a child’s progress and work with educators to improve the achievement of their children

· Providing materials and training to help parents work with their children to improve their children’s achievement, such as literacy training and using technology, to foster parental involvement

· Coordinating and integrating parent involvement programs and activities with Head Start Early Reading First, Even Start, the Home Instruction Programs for Preschool Youngsters, the Parents as Teachers Program, etc., conduct other activities, such as parent resource centers, that encourage and support parents in more fully participating in the education of their children

· Educate educators with the assistance of parents, in the value and utility of contributions of parents, and in how to reach out to, communicate with, and work with parents as equal partners, implement and coordinate parent programs, and build ties between parents and the school

· Ensure that information related to school and parent programs, meetings, and other activities, are sent to the parents of participating children in a format and, to the extent practicable, in a language that parents can understand

· Other reasonable support for parental involvement activities under section 1118 as parents may request
	

	6
	Includes a School Parent Compact (See below for requirements)
	

	7
	(SWP schools) If the schoolwide program plan under section 114(b)(2) is not satisfactory to the parents of participating children, submit any parent comments on the plan when the school makes the plan available to the LEA
	

	School – Parent Compact Requirements – Checklist (Topic 4: Parental Involvement)

	1
	Describes the school’s responsibility to provide high quality curriculum and instruction in a supportive and effective learning environment that enables the children served under this part to meet the State’s student academic achievement standards
	School-Parent Compact

Strategy Description
BLUE
2-3-A
School-Parent Compact
BLUE
2-3-B

Compact – Spanish
BLUE
2-3-C

Dissemination Proof
BLUE
2-3-D

InSAI Submission Rubric
GREEN
ADD-8-A

(with School-Parent Compact items checked)



	2
	Describes the ways in which each parent will be responsible for:

a. Supporting their children’s learning, such as monitoring attendance, homework completion, and television watching

b. Volunteering in their child’s classroom; and participating as appropriate

c. decisions relating to the education of their children and positive use of extracurricular time
	

	3
	Address the importance of communication between teachers and parents on an ongoing basis through, at a minimum:

a. Parent-teacher conferences in elementary school, at least annually, during which the compact shall be discussed as the compact relates to the individual child’s achievement

b. Frequent reports to parents on their children’s progress

c. Reasonable access to staff, opportunities to volunteer and participate in their child’s class, and observation of classroom activities
	


Attachment B: Schoolwide Plan Requirements

	Required Schoolwide Plan Components - Checklist

(Topic 6: Schoolwide Programs)

	Components of a Schoolwide Plan
	Portfolio Document
	Tab

	1.
A comprehensive needs assessment of the whole school
	Achievement Data Target Summary
	1SW-1-A

	
	Achievement Data Analysis Chart
	1SW-1-B

	
	Achievement Data Report for Current Year
	1SW-1-C

	
	Areas of Concern Summary
	1SW-1-D

	
	Force Field Data Analysis Chart
	1SW-1-E

	
	Force Field Reports (Student Version)
	1SW-1-F

	2. 
Implementation of schoolwide reform strategies that: 

· Provide opportunities for all children to meet proficient and advanced levels of student academic achievement

· Use effective methods and instructional strategies that are based on scientifically based research that:

· Strengthens the core academic program

· Increases the amount of learning time

· Includes strategies for serving underserved populations

· Includes strategies to address the needs of all children in the school, but particularly low achieving children and those at risk of not meeting state standards

· Address how the school will determine if those needs of the children have been met

· Are consistent with and are designed to implement state and local improvement plans, if any


	Focused Academic Area Strategy - Title & Description 
	1SW-2-A

	
	Focused Academic Area Strategy:  Proof of Implementation
	1SW-2-B 

	
	Focused Student Group Strategy - Title & Description
	1SW-2-C

	
	Focused Student Group

Proof of Implementation
	1SW-2-D 

	
	Timely Additional Assistance Strategy - Title & Description
OR for schools in improvement:   Extended Learning Strategy - Title & Description
	1SW-2-E

	
	Timely Additional Assistance Strategy: Proof of Implementation
	1SW-2-F 

	3. Highly qualified teachers in all core content area classes
	Instruction by Highly Qualified Teachers Strategy - Title & Description
	1SW-3-A

	
	Instruction by Highly Qualified Teachers Strategy: Proof of Implementation
	1SW-3-B 

	
	Highly Qualified Teacher List
	1SW-3-C 

	4. High quality and on-going professional development for teachers, principals, and paraprofessionals
	Professional Development Summary (Exclusive Rep Report)
	1SW-4-A

	
	DOE Professional Development Grant Application
	1SW-4-B 

	
	Title I Application - Professional Development Section (IV)
	1SW-4-C 

	5. Strategies to attract high-quality, highly qualified teachers to this school
	Attract Highly Qualified Teachers Strategy - Title & Description

	1SW-5-A

	
	Attract Highly Qualified Teachers:  Proof of Implementation
	1SW-5-B 

	6. Strategies to increase parental involvement, such as literary services
	Parent Involvement Strategy - Title & Description
	1SW-6-A

	
	Parent Involvement Strategy:  Proof of Implementation
	1SW-6-B 

	6a. Description how the school will provide individual academic assessment results to parents
	Parent Notice - Assessment Results
	1SW-6a-A

	
	Parent Notice – Assessment Results: Proof of Implementation
	1SW-6a-B 

	
	Parent Notice - Assessment Results Spanish  
	1SW-6a-C 

	6b. Strategies to involve parents in the planning, review, and improvement of the schoolwide plan
	Community Council Roster
	1SW-6b-A

	
	Community Council Minutes
	1SW-6b-B

	
	Parent Invitation - Attend Community Council
	1SW-6b-C 

	
	Parent Invitation - Attend Community Council Spanish  
	1SW-6b-D 

	
	Force Field Reports - Parent Drill Down
	1SW-6b-E

	7. Plans for assisting preschool children in the transition from early childhood programs such as Head Start, Even Start, Early Reading First, or a state-run preschool program
	Student Transition Strategy - Title & Description
	1SW-7-A

	
	Student Transition:  Proof of Implementation
	1SW-7-B 

	8. Opportunities and expectations for teachers to be included in the decision making related to the use of academic assessment results leading to the improvement of student achievement
	Faculty Minutes – Meeting 3 
	1SW-8-A

	9. Activities and programs at the school level to ensure that students having difficulty mastering proficient and advanced levels of the academic achievement are provided with effective, timely additional assistance
	Timely Additional Assistance Strategy - Title & Description
OR for schools in improvement:   Extended Learning Strategy - Title & Description

	1SW-9-A

	
	Timely Additional Assistance Strategy:  Proof of Implementation


	1SW-9-B 

	10. Coordination and integration of federal, state and local funds; and resources such as in-kind services and program components
	Funding Summary Checklist
	1SW-10-A

	10a. A list of programs that will be consolidated under the schoolwide plan (if applicable)
	Consolidated Program List
(annual self study)
	1SW-10a-A


Attachment C:  School Improvement Plan Requirements
	Required Components for School Improvement Plans – Checklist

(Topic 7: School Improvement)


	Components of School Improvement Plan
	Portfolio Document
	Tab

	1. 
Scientifically based research strategies to strengthen core academic subjects that address the specific academic issues that caused the school to be identified for school improvement
	Focused Academic Area Strategy - Title & Description
	1SI-1-A

	
	Focused Academic Area:  Proof of Implementation
	1SI-1-B 

	2. 
Policies and practices concerning core academic subjects that have the greatest likelihood that all groups of students will meet the proficient level on the Indiana Statewide Testing for education Progress-Plus (ISTEP+)
	Focused Student Group Strategy - Title & Description
	1SI-2-A

	
	Focused Student Group:  Proof of Implementation
	1SI-2-B 

	3. 
Assurance that the school will spend not less than 10% each year to provide high quality professional development that:

a. Directly address the academic achievement problem that caused the schools to be identified

b. Meets NCLB’s professional development requirements

c. Provides increased opportunity for participating professional development
	Professional Development Summary
	1SI-3-A

	
	Title I Application - Professional Development Section (IV)
	1SI-3-B 

	
	Title I Application - Budget Page
	1SI-3-C 

	4. 
Specifies how professional development funds will be used to remove the school from improvement status
	Funding Summary
	1SI-4

	5. 
Annual measurable objectives for continuous and substantial progress by each group of students to meet proficient levels of achievement on the ISTEP+ (by 2013-2014)


	Achievement Data Target Summary
	1SI-5-C

	6. 
Documentation that written notice about the identification of a school in improvement was provided to the parents of each student enrolled in the school in a language parents can understand.
	Parent Notice - School in Improvement Strategy
	1SI-6-A

	
	Parent Notice – School in Improvement -
	1SI-6-B 

	
	Parent Notice - School in Improvement Spanish * 
	1SI-6-C 

	
	Proof of notification
	1SI-6-D 

	7. 
The responsibilities of the school, the LEA and the SEA including technical assistance to be provided
	Parent Notice – School in Improvement
	1SI-7 

	8. 
Strategies to promote effective parental involvement in the school
	Parent Involvement Strategy Title I Description
	1SI-8-A

	
	Parent Involvement Strategy:  Proof of Implementation
	1SI-8-B 

	9. 
Activities before and after school, during summer, and during any extension of the school year
	Extended Learning Strategy - Title & Description
	1SI-9-A

	
	Extended Learning: Proof of Implementation
	1SI-9-B 

	10. 
Incorporates a teacher-mentoring program (in addition to any the LEA might offer for new teachers) * How do you provide support to all teachers outside of a new teacher mentor program?
	Teacher Mentoring Strategy - Title & Description
	1SI-10-A

	
	Teacher Mentoring: Proof of Implementation
	1SI-10-B 

	* 
All School Improvement Plans must have a peer review of the SIP within 45 days of the plan being written/revised (evidenced of the review is required)
	Peer Review Strategy - Title & Description
	1SI-11-A

	
	Peer Review Feedback Sheet
	1SI-11-B 


NEW REQUIREMENTS IN FALL 2010  (or new interpretation)





YELLOW  	Documentation for this new requirement can


HIGHLIGHT:	be found in the online School Improvement Plan.


 


GREEN	Documentation for this requirement will be


HIGHLIGHT:	available in the fall of 2011.





N/A  (not part of the School Improvement Plan):  


These requirements are not part of school improvement planning and are therefore, not included in the School Improvement Plan. 





IMPORTANT


Schools selected for 


Title I On-Site Monitoring should contact InSAI for consultation.
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